
 

Deadline: Friday before HTBC meeting at 5pm 

Agenda Request Form 

ALL SECTIONS OF THIS FORM MUST BE COMPLETED OR HTBC WILL DENY REQUEST. 

Name: ____________________________                Date Requesting with HTBC: __________                    

Email: ____________________________  Time Requesting with HTBC: __________                                                 

Phone: ____________________________ Enrollment # (if applicable): ___________ 

Preferred Communication:    □ Email □ Phone 

 

Meeting with HTBC  

 * Please attach supporting documents to be reviewed. 

□ In person 

 □ Virtual 

 

 Purpose: ________________________________________________________________ 

 Action desired of HTBC: ___________________________________________________ 

 ________________________________________________________________________ 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

Funding Request 

 * Please attach supporting documents to be reviewed.  

 □ Individual Assistance (up to $250.00/Fiscal Year) 

 □ Travel Request- provide detailed information (i.e., meals, hotel, registration fees, etc.). 

□ Donation Request- provide details (i.e., amount, details, etc.) 

□ Other- provide detailed information (quotes, invoices, flyers, etc.)  

 

 Amount: __________________ 

Describe/Provide Detail: ___________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Signature ___________________________________  Date ____________________________ 

FOR HTBC USE ONLY 

Meeting Date: ___/___/20___      

□ Approved  □ Rejected  

Justifications: ________________________________________________________________________         


